My Info Quest: Academic Checklist for Semester Start-up Marketing Ideas

	Date Completed
	Task

	
	Links to service: Placement is critical to success of service

Library and school web pages

· consistent spot

· consistent logo/message

· multiple access points 



Courseware pages, such as WebCT, Angel, Blackboard



Instructor class web pages



Create a tag line for your email signature



Placement info: http://www.myinfoquest.info/pr.cfm 

	
	Inserts for bookstore 

	
	Flyer for bathroom stalls, stairwells, building entry doors, residence halls

	
	Message magnets for bathroom stalls

	
	Table tents for cafeteria and library tables

	
	Door hangers for dorms

	
	Inserts for orientation packets

	
	Bookmarks for first year students

	
	Message for electronic announcement boards, kiosks, sporting events boards

	
	Scrolling monitor messages in computer labs, screensavers

	
	Signs in carrels, on end caps, book drops

	
	Faculty back-to-school meeting packets

	
	Registration desks

	
	Library newsletter, newspapers, TV shows, radio

	
	Information for college vans and buses

	
	Cafeteria take-out inserts or napkins

	
	Movie theater advertisement

	
	After hours message on library phone re: My Info Quest


Thanks to AskAwayIllinois.info’s virtual reference service and to Charlotte Bruce of Olney Central College. 
